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I Welcome to the LLC Expense Tracker Setup Page |

If you have established an LLC and will be filing taxes as an S Corp, then you're in the right place . [BEFORE MAKING ANY ENTRIES, SAVE I

One other requirement is that you have an iy

The Spreadshest s iganized o helpyou eep vack ol f Overview for LLC Filing Taxes as an § Corp (For Sellers who have an Accountability Plan)

Getting Started

1 Enter the Name of your LLC and the year youe tr .
ord Keeping Tips

2 Ifyou'e clai

Home Office Calculations for

MAKE sUrdAllHome sqft
Office sq ft .
Enter the tot Business Expenses - for Tax Return Running Totals
51 Advertising
Date Home Insurance PMI Mortgage Interest Property T: Date Category Amount FUTA
3 Choose how Jan X X 0.00 Fees
Feb | [ 000 | | | FICA M
4 If you want t Mar X X I ‘ w ‘ . :EAO
ccountabilig
1stQtr 0.00 X 0.00 I 0.00 X 0.00
In order to re| SA r L i Employee Reimbursable Expenses
also qualify Mp 1 5054 Mileage
a 2 Quarter Mileage Amount
claim those Jun Date (Auto Fill’ Catego Business Purpose (short description) Amount _Mileage Auto Calc. Date Reimbursed l
in ex
SPRE| Quarterly & Semi-Annually Summary of Reimbursable Expenses - Business Expenses -
5Goto
EMPLOYEE 1stQtr | 2nd Qtr | dstHalf | 3rdQtr | 4th 0.00
Entertainment 0.00 0.00 0.00 0.00 0.00
Lodging 0.00 0.00 0.00 0.00 Enter LLC Name in Setup Tab -0
M |, ccls 0.00 0.00 0.00 0.00 | | .01
Wileage 0.00 0.00 0.00 0.00 Frequency = 0 o
Rental Car 0.00 0.00 0.00 0.00 B X|
L ; [
Tolls 0.00 0.00 0.00 0.00 o 3”‘9 nal 0
Transportation 0.00 0.00 0.00 0.00 .0
Total 0.00 0.00 0.00 0.00 | | 0.00
xpsnses | | 0
HOME OFFICE OTHER —
Home Insurance 0.0¢ Entertainment .01
Pl 0.0 Ladging | | 0
I Mongage Interest 0.0 Meals
[ HOME OFFICE istQir | 2ndQu | dstHalf | 3rdQu | 4l P T o e Xi
[ Home Insurance 00 100 0.00 00 tilfies T Rental Car | | 0
PMI .00 .00 0.00 .00 Repairs 0.0 Talls .0
Wortgage Interest .00 .00 0.00 .00 HOA, Dues 0 Total .01
Cleaning 0.0 Total
Property Taxes 0.00 0.00 0.00 0.00 ntemet 0.0
Utilities 0.00 0.00 0.00 0.00 Total 0.00
Repairs L .0 0.00
HOA Dues I 1 0.00 WHEN COMPLETING IRS FORM
Cleaning I 0 0.00 COMBINED ON THE FORM
Internet X .0 0.00
Total| 0] 0.00
Date

by Brooke Brewn



LLC/S Corp Tax Deduction Tracker =
ls an S Corp (For Sellers who have an Accountability Plan)
If you have organized your business as an LLC and file your taxes as an S Corp, this spreadshest wil
help you track and calculate your deductions for income tax purposes. It includes Home Office
calculator, business expenses, employee expenses, reimbursement request, and simple employee reimbursable
Accountability Plan (if you have not created one yet).
The spreadsheet contains 8 workshests:
them. The % for Home Office deduction will calculate automatically
1. Setup . . . : ed on your Accountability Plan
« Basic info needed to setup your calculations and produce an Accountability Plan if needed.
An Accountability Plan is needed In order to reimburse yourself or other employees for fees. advertising etc. Use drop down box in category column
business expenses incurred, and also qualify for the full deduction of those expenses on IRS etum and will not be on Reimbursement Request
Form 1120S. If you do not have an Accountability Plan, you must claim those deductions as
unreimbursed” employee expenses, and only the amount in excess of 2% of the AGl on your  Weccezc0n - I you choose Milsage then ather cells will tum black so all you need to enter s miles. These will be
tax rgtum can be deducted. ency you chose in Setup
2. Instructions expense reimbursement for business trips. and an occasional expenses that doesn't fit under Business Expenses
+ Tips on recordkeeping
+ How to use the following 5 worksheets ployee Reimbursable exp (by Quarter and 1st Halfi2nd Half), and Business Expenses
o Home Office
Business Expenses se in Setup — but now you need to choose which Qtr or SemiAnnual period from the yellow drop down box to see the
Employee Reimbursable
o Summary ency period. Sign and date - KEEP RECEIFE™ Reimbursement Requesuorsusmess Expenses Incurred by Employee
o Reimbursement Request ess to personal account Enter LLC Name in S!lup Tab
3. Home Office
4. Business Expenses Frequency =
5. Employee Reimbursable expenses. Emiores Nmsl———l
6. Summary of 3, 4and 5 _
7. Reimbusement Request for Home Gffice and Employee Reimbursable expenses
ili — if Wi i 15 Vi [BEFORE MAKING ANY ENTRIES SAVE | Expenses
8. Accountability Plan - if you chose to create one in Setup, this is your plan. ;ﬁoﬂn&m@gwmg"mvg TOREGRFTCE SR
. ) ITHAN THE ORIGINAL FILE NAME. THAT Home Insurance 0 Entertainment Q
Free technical support (limited time offer) WAY YOU'LL ALWAYS HAVE THE L : Lodging :
ORIGINAL FILE TO BEGIN A NEW YEAR. ,’r,pfx Taxes 0 r:mém 0
[SOMETHING LIKE "MARY SMITH, LLC - Utilities 0 Rental Car [
1 Enter the Name of your LLC and the year you're tracking [ ] [ | 2016 EXPENSES™ Repaits 0 Tolls [
Name of LLC Year HOA Dues 0 [
Cleaning 0 Total [
2Hyouts i ﬂi e iifiii e L ntemet 0
Total 0.00]
MAKE SURI Home Office Calculations for
Enter the tot Business Expenses - for T
EXi
Date Home Insurance PMI Mortgage Interest Property T: Date Category 1 —
3 Choose how| ;ag X X
4 I you want t MEE, X X X FICA O
Accountabill st Qir 0.00 X 0.00 i 0.00 X 0.00 I 0.00 } 0.00 Franchise Tax
In order to re Apr X X Legal & Professional
also qualify
a Ma, .| A .| . A Licenses
Slaim those Jun X X Office Expenses
i excess of 2nd Qtr 0.00 X 0.00 0.00 X 0.00 0.00 0.00 Office Supplies
SPREADSH Jul X . Postage
Aug | X Printing
5Go to Instru Sep X . Salaries
3rd Qir 0.00 X 0.00 0.00 X 0.00 0.00 0.00 SUTA
Oct X X X X X TPTC
Nov X X
Dec X ) X ) )
th Qur 0.00 X 0.00 0.00 X 0.00 0.00 0.00
-
Quarterly & Semi-Annually Summary of Reimbursable Expenses - Business Expenses - iployee Reimbursable Expenses
5054 Mileage Rate
Mileage Amount
pss Purpose (short ipti Amount __Mileage Auto Calc. Date Reimbursed
EMPLOYEE 1stQr | 2ndQtr | AstHalf | 3rdQtr | 4thQr | 2nd Half | Total 0.00
Entertainment 0.00 0.00 0.00 0.00 0.00 0.00 0 0
Lodging 0.00 0.00 0.00 0.00 0.00 0.00 Xi -0
eals 0.00 0.00 0.00 0.00 0.00 0.00 0 0
ileage 0.00 0.00 0.00 0.00 0.00 0.00 Xi -0
Rental Car 0.00 0.00 0.00 0.00 0.00 0.00 0 Franchise Tax 0
Tolls 0.00 0.00 0.00 0.00 0.00 0.00 .0 Legal & Professional .01
Transportation 0.00 0.00 0.00 0.00 0.00 0.00 0 Licenses 0
Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00 Office Expenses 0.00
Office Supplies 0.00
Postage 0
| Printing .01
[ HOME OFFICE 1stQu_| 2ndQu | dstHalf | 3rdQwr | 4th Qwr | 2nd Half | Total | Salaries 0
|Home Insurance .00 .00 0.00 .00 .00 0.00 .00 SUTA .01
I 00 00 0.00 00 00 0.00 .00 TPT Commissions 0
Mortgage Interest .00 .00 0.00 .00 .00 0.00 .00 Total .01
Property Taxes 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Utilities 0 .00 0.00 0 .00 0.00 .0
Repairs 0.00 0.00 .0
HOA Dues 0 00 0.00 0 0 0.00 0 USE EACH CATEGORY'S TOTALS WHEN COMPLETING IRS FORM
Cleaning -0 .00 0.00 0 0 0.00 Xi 11208 - SOME CAN PROBABLY BE COMBINED ON THE FORM
Intermet 0 00 0.00 0 0 0.00 0
Total 0 0 0.00 0 0 0.00 Xi
T




